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Doodle

For Meeting Scheduling

Your availability

Voting

Meeting details
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IEEE Functional Alias Request

For Professional @ieee.org aliases

IEEE SAC JORDAN

- Request an email alias for your entity or activities.

- Examples:

- sb-hu@ieee.org forwarding to the IEEE HU Student Branch ExCom emails.

- sbc-hu-embs@ieee.org forwarding to IEEE HU EMBS SB Chapter ExCom emails.

- tunisia-syp@ieee.org forwarding to the IEEE Tunisian SYP Congress organizing team.

- jordan-sac@ieee.org forwarding to the IEEE Jordan SAC members.

- Each alias is a non-personal email alias forwarding to one or more individuals.

Note: As an IEEE Member, you can create a personal @ieee.org email through your 

IEEE Account settings. Ex:Zarqanmajd@ieee.org

mailto:sb-bau@ieee.org
mailto:sbc-hu-ras@ieee.org
mailto:tunisia-syp@ieee.org
mailto:jordan-sac@ieee.org
mailto:khadrawi.jafar@ieee.org


IEEE Functional Alias Request

For Professional @ieee.org aliases
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IEEE Membership Validator

For viewing brief data about a member

-Validate the IEEE Membership Status, Grade, and society memberships of 

individuals using either their Membership ID Number or Primary Email Address.

- Most useful during the registration phase of an IEEE-members-only event.
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IEEE Web Hosting

For hosting your Student Branch or Section’s website or Events

- Host WordPress-based websites for your Student Branch or Chapter or Event.

-You are fully responsible for the content and maintenance of your website, 

ensuring it adheres to the IEEE Policies.

- Start with an IEEE Template.

-Your website domain would look like www.edu.ieee.org/xyz,where “xyz” is of 

your choice, typically your Student Branch name abbreviation.

Student Branch

IEEE SAC JORDAN

Event Student Chapter

http://www.edu.ieee.org/xyz


Remote Conferencing

For your virtual meetings and webinars

IEEE SAC JORDAN

WebEx (for Sections) Google Meet Zoom

Participants limit 1000 100 100

Account needed Yes No No

Time limit No time limit 60 minutes 40 minutes

Can join from browser Yes Yes Yes



vTools Officer Reporting

For updating your Organizational Units’ Officers

IEEE SAC JORDAN



vTools Officer Reporting

For updating your Organizational Units’ Officers

IEEE SAC JORDAN



vTools Officer Reporting

For updating your Organizational Units’ Officers
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vTools Officer Reporting

For updating your Organizational Units’ Officers

Add new officer

Update an officer’s end term

Add new roles such as  

Student Branch Mentor
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vTools Officer Reporting

For updating your Organizational Units’ Officers
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vTools Officer Reporting

For updating your Organizational Units’ Officers
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vTools Officer Reporting
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For updating your Organizational Units’ Officers

Position Terms

- Chair, Vice-Chair, Treasurer, and Secretary's term is 1year unless they are the founding officers, then they

have the option to extend to 2 years.

-Counselors have a minimum term of 2 years and a recommended term of 6 years, and IEEE recommends 

that counselors not exceed 10years in office.

- To end an officer’s term earlier than their defined End Term, update the End Term to a past date.

Number of Officers per Position

-One officer usually holds each position to ensure clear responsibility and accountability. However, 

depending on the size and activity level of the Student Branch, more officers may be appointed in the 

same position.

- Recommended to keep only 1Chair, 1Counselor, and up to 3 Vice-Chairs and 3 Secretaries.



vTools Officer Reporting

For updating your Organizational Units’ Officers
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Additional Officer Positions

- You can request to add new officer positions.

- Webmaster: Helps maintain the branch’s website and online presence.

- Student Branch Mentor: Discussed briefly in the next slide.

- Faculty Dean: In case the university demands vTools privileges for the dean.

- Department Head: In case the university demands vTools privileges for the department head.

Access to Update Officers

- Any reported officer can access all SB’s vTools, including updating any officer position.

- For urgent cases, the Sectional Student Representative can be contacted to update the Officer Reporting

of a Student Branch within the section.



vTools Officer Reporting

For updating your Organizational Units’ Officers
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Student Branch Mentor

- Role:

- Provide guidance and advisory to the SB Officers and members.

- Maintain a connection with the previous members of the Student Branch.

- Support in connecting the Student Branch with professionals and the industry.

- Support in enhancing the connection between the Student Branch and the Section.

- Appointment:

- The Student Branch Executive Committee (ExCom) gets to agree on and appoint the 

Student Branch Mentor.



vTools Officer Reporting

For updating your Organizational Units’ Officers
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Student Branch Mentor

- Term:

- Usually starts and ends with each ExCom, therefore 1year.

- Can be extended to another year if the new ExCom wishes to.

- Qualifications:

- While there are no rules for who can or cannot be a Student Branch Mentor, it is often 

recommended that it is a graduate who was once a Student Branch ExCom Member.



Student Branch Reporting

For submitting your Annual Plan
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Student Branch Reporting

For submitting your Annual Plan

- Before writing your own Annual Plan, visit Submitted Plans to view and learn

from other Student Branch’s plans.
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Student Branch Reporting
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For submitting your Annual Plan

Guidelines to assist you in completing your Annual Plan:

- Branch Operations and Funding: List your committees and chapters, how you obtain your funding, 

and the total funds on hand at the beginning of the year.

-Activities: Indicate how many activities your Student Branch plans to organize in each category for 

each month:

- Technical activities: Technical meetings, field trips, panel discussions, etc.

- Non-technical activities: SPAx events, Educational & Professional Development activities, etc.

- Administrative activities: Executive Committee meetings, etc.

- Other activities: Social meetings, Fundraising events, etc.

-Goals: Describe the goals that you have set along with what you will try to achieve in the planning 

year. Feel free to share your thoughts and concerns.



Student Branch Reporting

For submitting your Annual Plan
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Student Branch Reporting

For submitting your Annual Plan

IEEE SAC JORDAN

Let’s dive into the Annual Plan application form.



Events Reporting

For documenting and reporting your activities

- View local events happening in your section.
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Events Reporting

For documenting and reporting your activities

- Click Manage Events to manage your Student Branch’s activities.
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Events Reporting

For documenting and reporting your activities

- Process of reporting an event.
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Events Reporting

For documenting and reporting your activities

IEEE SAC JORDAN

Let’s dive into the Events Report form.



IEEE OU Analytics

For accessing data of members in your Organizational Unit.

- IEEE OU Analytics allows you to view a broad set of data of your OU’s members

such as their emails, phone numbers, membership IDs, and membership grades.
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IEEE OU Analytics

For accessing data of members in your Organizational Unit.

- Members and Affiliates Dashboard tab.
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IEEE OU Analytics

For accessing data of members in your Organizational Unit.

- Members and Affiliates Dashboard tab.
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IEEE OU Analytics

For accessing data of members in your Organizational Unit.

- Volunteer Poaitions tab.
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IEEE OU Analytics

For accessing data of members in your Organizational Unit.

- Map Student Branch Summary tab.
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eNotice

For efficient email communication with your OU members.

- vTools eNotice allows you to send an email to all members of your Student

Branch or Section efficiently.

Let's dive into what sending an eNotice looks like.
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Voting &Elections

For creating and voting in SB and Section election ballots.

- As a Student Branch, you have the option to organize your Student Branch Officer

Elections on vTools Voting.

- All active IEEE Members within the OU will be able to vote for the nominated candidates.
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Order your IEEE Membership Development Kit

For membership development and growth.

- As a Student Branch Chair, you can order the IEEE Membership Development (MD) 

Kit once every two months via:

https://mga.ieee.org/membership-development/membership-development-kits
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Order your IEEE Membership Development Kit

For membership development and growth.

- Your order can contain up to 75 promotional items and 1flag.

-While there is a limit for each printed material, there is no limit for the total number, 

but please only add according to your needs.

- There are also print-ready designs if you would like to do printing locally.
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Order your IEEE Membership Development Kit

For membership development and growth.
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Order your IEEE Membership Development Kit

For membership development and growth.

- Keep track of your orders.

- Use Reorder to repeat the same items for your next order.
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Accessing your IEEE Volunteering Certificates

IEEE’s new feature to recognize your efforts!

- Access through your IEEE Collabratec profile.
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Ifyou have any questions, let us know

Follow Us

@ieee.sac.jo

Zarqanmajd@gmail.com
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If you have any questions, please 
feel free to contact me
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